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OFFICE OF THE PRINCIPAL
Govt. College Khertha Distt. Balod (C.G.)

emoail:- govicollegekherthaq491771@gmail.com http://wwwi.govtcollegekhertha.in

N
()

A

ety principol@govtcoliegekhertha.in Landline no. +91 7748 295900
govtcollege_khertha@rediffmail.com mobile no. +91 9981426786
Dspt.No./17 / Date : 18/04/2022
To,
Global Hunt Foundation.
Kodihalli, Bangalor
560008,
Subject - To conduct menstrual health and hygiene session through Online.
Reference- GlobalHunt Foundation — vidyaRvidya.r@globalhunt.in on sat, 05 Feb
2022.
Respected Sir/Ma’am,

I would like to draw your attention about creating awareness
program towards menstrual health and hygiene among girls students of our college.

The details are below :-

1 College Nare Govt. College Khertha Distt. Balod
(C.G)

: Village - Khertha Block — Dondi Lohara
2 Locatian Near — Deori Bangla, Khertha Road, ’
3 Session Coordinator Name Miss Gayatri Netam
4 Contact Number 9294672775
5 No of session Required 2
6 Course B.A,, B.Sc, B.Com., M.A.
7 No of students 200
8 Date 20/04/2022
g Timing 1::’ session 12:00 to 1:00 pm

2™ session 01:00 to 2:00 pm

10 Online platform Google Meet or Zoom link

Inchgrge

Miss Gayatri Netam

(Asst. Prof. Commerce )

Govt. College khertha.
Distt. Balod (C.G.)

P.@’ﬁ%ﬁ/

Govt. College khertha.
Distt. Balod (C.G.)




. Clobolllam
unicharm & 0oy

College Feedback Form
‘MENSTRUAL HYGIENE AWARENESS SESSION’
College Name: Govt. College Khertha, Distt. Balod. (C.G.) Date of Session: 20/04,/2022
Session Duration: 02 Hours. Resource Person Name: Mrs. Nitya Chaudhary

Your Full Name: Miss Gayatri Netam

1. How much would you rate thesession?

I Very Good  V Good Average Bad Very Bad

2. What did you like about the session?

The session was interesting Yes

The session helped us to know more about the Menstruation Yes

It was Good platform to discuss about Menstrual issues Yes =
The overall session flow is appropriate Yes

QOthers

3. Please provide your inputs on the sessions

A Was the session is informative? Yes v Ne

Was the session interactive?  ° Yes v No

C Was the session too technical? Yes v No
|

4. What was new and unique about the session?

The Session was new and unigue as it explained about the changes, Problems and solutions of
menstruation in girls.

5. Supgestions for improvement

Always keep giving information about sickle cell anemia to girls and be aware of their health. J

Signature: Aﬁgkg

Designation: mmwfmm |
Distt.- Balod (C.G.) l




elcurgc_:_tq_k_idifhnailz Inbox hitps://fSmail.rediff.com/ajaxprism/readmail ?printable=1&block _i...

’r,&‘ ( Edlffmall Mailbox of govteollege_khertha

Subject: Request to please give us an opportunity to conduct menstrual
health and hygiene session through Online for students & Faculty
members

From: GlobalHuntFoundation-VidyaR <vidya.r@globalhunt.in> on Thu, 24 Feb 2022 15:31:05
To: "govtcollege_khertha@redifimail.com” <govtcollege_khertha@rediffmail.com>

Dear Sir/Ma’am

Greetings from GlobalHunt Foundation.

I'would like to take this opportunity in introducing GlobalHunt Foundation
(www.globalhuntfoundation.org) a section 8, not-for-profit, registered under The Indian
Companies Act 1956. Carrying forward the CSR mandate of one of our corporate
client Unicharm India we would like to conduct 60 minutes menstrual hygiene
training for girls of your respective school/college. The session will be conducted by
our corporate partner, Unicharm India, a leading Japanese firm in India, existing in the
market with the names of Sofy and Mamypoko pants.

For past 6 years under the CSR initiatives the company have been undertaking menstrual
hygiene among school & College girls across Bangalore, Delhi, Indore, J aipur, Jharkhand,
Kolkata, Lucknow, Nasik, Nagpur, Pune & Other locations so as to build the knowledge of
girls on the subject of menstruation.

The session entails a comprehensive understanding on the what, why and how of
menstruation comprising of meaning of menstruation, develop a biological understanding,
talk on related social taboos and aware them on hygiene practices to be maintained during
menstruation. Given the uncertainties of the current time we suggest if through
virtual conferencing mode the session can be taken for girls.

The modality for the session will be as fallow:

The College will decide the no of session required to cover all the girls and female
faculty members (separate session for boys students will be highly appreciated)
The College will have to provide a modality out of Google Meet, MS Team or Zoom
Link.

A date and time for the session will be finalized,

The total duration will be 60 minutes- 45 mins presentation & 15 mins Question &
answer discussion,

The Batch size will be min 30 to max 100 (per session),

No of batches: No limit

Acknowledgement letter and college feedback will be required from College.

In this respect we seek your kind availability of date and time where the Unicharm team can
conduct the knowledge session with the school/college girls. Please note we do not
charge anything from the school or college for the session.

Request if you can decide and share below details to take it forward

[ College Name | |

24/02/2022, 4:07 PM

10f2
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fasafaaraa SR S
University Grants Commission

~z

e L

qETETINE A W, TE frdi- 1 10002
Sk Lofor Marg, Hew Delhi 110002
Pho 0N 17362088/23235337
Prof. Rajnish Jain Fm}“”“ﬁnmﬂ_

E-mail : secyuge@nicin

gqr. FAAIE AT
I

Secretary
6 hshiust SR »
»m . g ) FEE W07

B.No. 21-129/2021(CPF-11) ond Pehruary, 2022

Subject : Creating a health and tobacco free environment in Educational
Institutions

Respected Madam/Sir.

fthe high prioritivs of the Government

s vou are aware, haceo conlrol husbeenant o
steps for hoth prevention of

of India. UGC has been issuing fetters o all the s Lo ke
initiation of tobaceo use among the vouth and providing ot ceation seivices, Cigareties and
Other Tobacco Products Act (COTPA}-2003 contains specific prc)\‘i:-si(m 1o discourage tohacco
use among vouth, such as ban on smoking in publie places in higher cdueational institutions
and prohibition of sales of tobaceo produycts within 100 vards of any educational institutions.

You min also bhe aware that Nlil;i‘jfl‘_\' of Health and Family Welfare, Government of
India have notified the guidelines for Tobacco Free Educational Institution containing
1ohaceo control and role and responsibililties of Fducational Institutions to

measires for
ove the objective of ereating lobaceo free enviconment. These guidelines are available on

achi
assels/ documen tFTREEL juidelines. pdf.

hitp=:, fpep nhpgon Any
thatall possible measuees are Laken toeneb the use ol tobaceo and ereate
1o tobacvo use Wi HELs are reguested 1o Lake appropriate
FONERs MONE audents on the harmtul effeets of wobacco use
Vi erealing a healthy and obaeeo free environment in

bygr fogidd ¢

[ s important

avareness abotl harms due

ACTION/ Iedshres
whi 4 I.l” ;‘-;![l Lt 1{‘.1]'./('1.
edieationad jn=titutions.

Lo creite HRL]

with kind r roards,
vours sincerely,
n

ﬁ}’—}fﬂan"
Rt
To (Rajni“sh Jain)

The \'icc—(‘hancuilm'-a ol All Universitics
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) SYLLABUS FOR
BASIC COMPUTER LITERACY COURSE (BCLC

OBJECTIVE:
The course is designed to aim at imparting a basic level appreciation programme for the common man.
After completing the course the incumbent can use the computer for basic purposes of preparing his

personnel business Jetters, viewing information on the Internet (the web), sending emails, using internet
services, ete. Thigallows a student to be also a part of the computer users list by making them digitally

%his would also aud the students to be computer friendly. This course also helps the students to
mation Technology.

DURATION:
34 Hours. (Theory: 12 hrs + Practical: 22 hrs.)

ALLOCATION OF TOTAL HOURS FOR EACH CHAPTER:

Theory | Practical

" S.No. Chapter
Hours ] Hoursil
|
I " Knowing computer [ 2 |2 J|
7 ‘7 Operating Computer using (Operating System) | 2 | 4 B
3 i [idi:r‘sumdinu Word Frocessing (VS Word) 2 4 |
1 | Using Spread Sheet (MS Excel) 2 4 |
5 " Introduction to Internet, WWW, and web browsers 2 4 :
6. ! 'Making small presentation (MS Powerpoint) 2 4 . 4‘

Total Hours 12 22

SYLLABUS OUTLINE:

Knowing computer: What is Computer, Basic Applications of Computer; Components of
Computer System, Central Processing Unit (CPU). YDU, Keyboard and Mouse, Other input/output
Devices, Computer Memory. Concepts of Hardware,and.Safiware;.Cencept of Computing, Data, and

Information: Applications of IECT: Connecting keyboard, mouse, monitor and printer to CPU and

cheching the power supply,

2 Operating System: What is an Operating System; Basics of Popular Operating Systems: The
User lnerface, Using Mouse; Using right Button of the Mouse and Moy ing [cons on the screen, Use of
Common leons, Status Bar, Using Menu and Menu-selection, Running an Application, Viewing of File,
Folders and Directories, Creating and Renaming of files and folders, Opening and closing of different

Windows: Using help; Creating Short cuts, Basjcs of 0.8 Setup; Common utilities.




Y

Processing Basics: Opening and Closing of

b ] andi jord Processing: Word
Understanding Word Processing Table handling: Spell check, language

documents; Text creation and Manipulation; Formatting ol lext;
wetling. and thesauris; Printing of word document.

| Using Spread Sheet: Basics of Spreadsheet: Manipulation of cells; Formulas and Functions;
h e

Iiditing of Spread Sheet, the printing of Spread Sheet.

5. Introduction to Internet, WWW, and Web Browsers: Basic of Computer networks;. LAN,
WAN: Concept of the Internet; Applications of the Internet; connecting to the internet; What is ISP;
Knowing the Internet; Basics of internet connectivity related troubleshooting, World Wide Web.; Web
Browsing software, Search Engines; Understanding URL: Domain name; [P Address; Using e-

governance website ‘
6. Making Small Presentation: Basics of presentation software; Creating Presentation; Preparation

and Presentation of Slides; Slide Show: Taking printouts of presentation/handouts.

DETAILED SYLLABUS

1. KNOWING COMPUTER

1.0 Introduction
[.1 Objectives
1.2 What is Computer?
1.2.] Basic Applications ol Computer
L3 Components of Compulter System
1.3.1 Central Processing Unit
1.3.2 Keyboard, mouse, and CPU
3.3 Onher Inpul devices
3.4 Other Qutput devices
1.3.5 Computer Memory
1.4 Concept of FHlardware and Software
I.4.1 Hardware
1.4.2 Software
1.4.2.1 Application Software
1.4.2.2 Systems software
. '/"\ Concept of computing, data, and information
1.6 Applications of IECT
6.1 e-governance
1.6.2 Entertainment
Vi l]ringing computer to ife

I.7.1 Connecting keyboard, mouse, monitor, and printer to CPU
1.7.2 Checking the power supply
1.8 Summary

:



2. OPERATING COMPUTER (OPERATING SYSTEM)

td 12 1D

[d —

2]
frd

Introduction
Objectives
Basics of Operating System

221
0P

Operating system
Basics of popular operating systems (LINUX, WINDOWS)

The User Interface

2.3.1
432
133
134

Task Bar
[cons
Menu

Running an Application

Operating System Simple Setting

247

L2422
243
244
245

Changing System Date And Time
Changing Display Properties

To Add Or Remove A Windows Companent
Changing Mouse Properties

Adding and removing Printers

File and Directory Management

251

Creating and renaming of files and directories

3. UNDERSTANDING WORD PROCESSING (MS WORD)

« 3.0
I
2

4
3
3
3

Introduction

.1 Objectives
2 Word Processing Basics

5.2.1
3.2.2
323
3.24

Opening Word Processing Package
Menu Bar

Using The Help

Using The Icons Below Menu Bar

3.3 Opening and Closing Documents

3.3.1
332
333
3.3.4
3.3.5

Opening Documents

Save and Save as

Page Setup r
Print Preview

Printing of Documents

Text Creation and manipulation

34.1
342
343
344

Document Creation
Editing Text
-Text Selection
Cut, Copy and Paste




345 Spell check
346 Thesaurus

1.3 Formatting the Text

351 Fontand Size selection

3352 Alignment of Text
3.5.3  Paragraph Indenting
3.5.4  Bullets and Numbering
3.5.5  Changing case
3.6 Table Manipulation
3.6.1  Draw Table
3.6.2  Changing cell width and height .
363 Alignment of Text in cell
3.6.4  Delete / Insertion of row and column

3.6.5  Border and shading
2.7 Summary
4. USING SPREADSHEFET (MS EXCEL) -
4.0 Introduction
4.1 Objectives
4.2 Elements of Electronic Spread Sheet
4.2.1  Opening of Spread Sheet
422 Addressing of Cells
423 Printing of Spread Sheet

24 Bas g W kbouhs
4.3 Manipu'ation of Celis
43.1  Entering Text, Numbers and Dates

432 Creating Text, Number and Date Series
433 Editing Worksheet Data
4.34  Inserting and Deleting Rows, Column
4.3.5  Changing Cel| Height and Width

4.4 Formulas and Function
441 Using Formulas
442 Function

4.3 Summary

5. INTRODUCTION TO INTERNET, Wwiwy, AND WEB BROWSERS

N

3.0 Inroduction
5.1 Objectives
£2 Basic of Computer Networks

320 Local Area Network (LAN)
5.2.2 Wide Area Netwark (WAN)
5.3 Internet




6.6.2  lransition and Slide Timings
6.6.3  Automating a Slide Show
6.7 Summary
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5.3.1  Concept of Internel
53.2  Applications of Internet
533 Co.nnecring to the Internet
5.3.4  Troubleshooting
5.4 World Wide Web (WWW)
55 Web Browsing Softwares
5.5.1  Popular Web Browsing Softwares
56 Search Engines
5.6.1  Popular Search Engines / Search for conrent
5.6.2  Accessing Web Browser
5.6.3  Using Favorites Folder
5.6.4  Downloading Web Pages
5.6.5  Printing Web Pages
) Understanding URL
5.8 Surfing the web
5.8.1  Using e-governance websile
5.9 Summary

6. MAKING S_\‘IA_[:L PRESENTATIONS (MS POWERPOINT)

6.4 Introduction
£ Objectives
0.2 Hasics

6.2.1  Using PowerPoint
6.2.2  Opening A PowerPoint Presentation
6.2.3  Saving A Presentation
63 Creation of Presentation
6.3.1  Creating a Presentation Using a Template
6.32  Creating a Blank Presentation
033 Entering and Editing Text
634 Inserting And Deleting Slides in a Presentation
6.4 Preparation of Slides
64.1  inserting Word Table or An Excel Worksheet
642 Adding Clip Art Pictures
643 Inserting Other Objects
644 Resizing and Scaling an Object
6.3 Presentation of Slides
651 Viewing A Presentation
652  Choosing a Set Up-for Presentation
6.3.3  Printing Slides And Iandouls
6.6 Slide Show
6.6.1  Running a Slide Show
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